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Carol Anhalt

Director of Special Education

Ph. (507) 775-2037

Blooming Prairie • Lynna Reese • Special Education Coordinator • Ph. (507) 583-4426

Byron • Carolynne White • Special Education Coordinator • Ph. (507) 775-2301

Hayfield • Diana Orr • Special Education Coordinator • Ph. (507) 567-2244

Kasson-Mantorville • Darcy Reker • Special Education Coordinator • Ph. (507) 634-1121

Pine Island • Christian Wernau • Special Education Coordinator • Ph. (507) 356-8581

Stewartville • Janet Hartman • Special Education Coordinator • Ph. (507) 533-1630

Triton • Linda Clapham • Special Education Coordinator • Ph. (507) 374-6305
Futures/Choice/Connections • Dan Przybylski • Special Education Coordinator • Ph. (507) 775-2108

Zumbro Education District • Colleen Johnson • ECSE Special Education Coordinator • Ph. (507) 775-2037


Guidelines for Distribution of Procedural Safeguards
Initial Evaluations/IEP’s

	
	Action
	Person Responsible

	 FORMCHECKBOX 

	1. Notice of Procedural Safeguards provided to parents upon receipt of initial Evaluation Plan
	· EM

	 FORMCHECKBOX 

	2. Provide Notice of Procedural Safeguards via mail or by meeting
	· EM

	 FORMCHECKBOX 

	3. Notice of Procedural Safeguards “pink” sticker will be initialed by parent and attached to the Notice of Team Meeting or front page of IEP
	· EM and/or

· CM

	 FORMCHECKBOX 

	4. File documentation in the students’ due process folder
	· EM / CM and/or

· Designated district representative


Re-evaluations / IEP’s

	
	Action
	Person Responsible

	 FORMCHECKBOX 

	1. Notice of Procedural Safeguards provided to parents upon receipt of reevaluation Plan
	· CM

	 FORMCHECKBOX 

	2. Provide Notice of Procedural Safeguards via mail or at meeting
	· CM

	 FORMCHECKBOX 

	3. Notice of Procedural Safeguards “pink” sticker will be initialed by parent and attached to the Notice of Team Meeting or front page of IEP
	· CM

	 FORMCHECKBOX 

	4. File documentation in the students’ due process folder
	· CM and/or

· Designated district representative


Example:
I have received a copy of the

Notice of Procedural Safeguards

__________        ____________

Date                               Parent Initials
“Linked Together for Progress”











