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Carol Anhalt

Director of Special Education

Ph. (507) 775-2037

Blooming Prairie • Lynna Reese • Special Education Coordinator • Ph. (507) 583-4426

Byron • Carolynne White • Special Education Coordinator • Ph. (507) 775-2301

Hayfield • Diana Orr • Special Education Coordinator • Ph. (507) 567-2244

Kasson-Mantorville • Darcy Reker • Special Education Coordinator • Ph. (507) 634-1121

Pine Island • Christian Wernau • Special Education Coordinator • Ph. (507) 356-8581

Stewartville • Janet Hartman • Special Education Coordinator • Ph. (507) 533-1630

Triton • Linda Clapham • Special Education Coordinator • Ph. (507) 374-6305
Futures/Choice/Connections • Dan Przybylski • Special Education Coordinator • Ph. (507) 775-2108

Zumbro Education District • Colleen Johnson • ECSE Special Education Coordinator • Ph. (507) 775-2037


Special Education Paraprofessionals Job Description

Title:
Special Education Paraprofessionals




Qualifications:

· High School diploma required.  Additional post secondary training relevant to children/adolescents/young adults preferred.

· Flexibility to work with different situations, one-to-one, small and large groups, multiple settings.

· Tactful and effective with teachers, as well as learners with disabilities and their families.

· Acceptance of learners’ disabilities and limitations.

· Ability to cope with change at short notice and with mental and emotional stress of the position.

· Must be able to lift, pull and move a minimum of 50 pounds.

· Good language, math and reading skills.

· Skilled in use of computer (word processing).

· Adaptability for directed and independent work.
· Accepts direction from supervising teacher(s).

Reports To:
· Building Principal/Supervising Teacher(s)

Job Goal:

· To assist special education staff and learners with activities related to program and/or individual goals and objectives.

Performance Responsibilities:
Performance responsibilities under the direction and supervision of a licensed special or regular education teacher:
· Assist learners with special needs in classrooms, the community, and at job sites (e.g., instruction in basic skills, social skills, self-help skills, learning strategies assignments and tests).

· Supervise special education learners to ensure learner safety.

· Assist in the collection and preparation of special education materials and equipment, as well as supervise their safe and proper use.

· Assist with collection and monitoring of learner progress data.

· Perform clerical responsibilities (e.g., charting, duplicating, filing, data processing, due process forms completion mailings, communication).

· Implement behavior plans (e.g., contracts, interventions and BIPs).

· Participate in conferences beyond the regular work day, when requested.

· Maintain learner and family data privacy and confidentiality.

· Provide assistance with learner’s physical and daily living needs as necessary with instruction and guidance to develop learner’s independence (e.g., physical activities, feeding, toileting, diapering and personal hygiene).

· Participate in staff development activities as requested.

· May be subject to hostile and emotionally upset learners and family members.

· May be required to lift up to 50 pounds or move quickly to contain a learner.

· Perform other special education related duties and responsibilities as directed by the principal and/or the supervising teacher(s).

Performance Review:

· Evaluation by building principal and/or supervising special education Coordinator in accordance with district policy.

I have read the above job description and have had my questions answered.  I understand that the physical job requirements listed in my job description are part of the essential functions of the job, which I have been offered.  If I am unable to perform any of these physical requirements now or at any time during my employment, I will notify the building principal and Special Education Coordinator.
________________________________________

_______________

Employee Signature




Date 
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