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Time Lines for Due Process Forms

§ 300.9 Day; business day; school day. As used in this part, the term—

(a) Day means calendar day unless otherwise indicated as business day or school day;

(b) Business day means Monday through Friday, except for Federal and State holidays (unless holidays are specifically included in the designation of business day, as in § 300.403(d)(1)(ii)); and

(c)(1) School day means any day, including a partial day, that children are in attendance at school for instructional purposes.

(2) The term school day has the same meaning for all children in school, including children with and without disabilities.

(Authority: 20 U.S.C. 1221e–3)

	Action
	Timeline

	Pre-referral
	30 calendar days (guideline)

	Referral/Review
	30 Calendar days from Pre-referral (guideline)

	Evaluation Permission
	14 calendar days fro parents to sign/or respond in writi9ng to request

	Evaluation Completion
	30 school days for the team to complete the evaluation and provide the parents with a written copy of the evaluation summary report

	Notice of Team Meeting
	Sent to parents 10 days prior to a meeting if a meeting is arranges in less than 10 school days, give the parents a copy of the notice at the meeting

	Written IEP is completed
	10 calendar days to complete the IEP

	IEP signed by parents 
	14 calendar day to respond
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